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Box 4.1
Document Summary Form: Illustration

DOCUMENT FORM Site: Carson
Document: 2
Date received or picked up: Feb. 13

Name or description of document:
The Buffalo (weekly sheet)

Event or contact, if any, with which document is associated:
Paul’s explanation of the admin. Date: Feb. 13
team’s functioning

Significance or importance of document:

Gives schedule for all events in the district for the week.
Enables coordination, knits two schools together.

Brief summary of contents:

Schedule of everything from freshman girls basketball to “Secret Pals
Week” in the elementary school.

Also includes “Did you know” items on the IPA program
(apparently integrating the IPA News).

And a description of how admin. team works (who is on team, what regular
meetings deal with, gives working philosophy (e.g., “we establish personal

goals and monitor progress” . . . “We coordinate effort, K-12, and all programs” . . .
“We agree on staff selection”). Concluding comment: “It is our

system of personnel management.”

Also alludes to the 26 OPERATIONAL GUIDELINES (Document 16)

((I'll guess that the admin. explanation does not appear every week—ieed
to check this.))

IF DOCUMENT IS CENTRAL OR CRUCIAL TO A PARTICULAR CONTACT
(e.g., a meeting agenda, newspaper clipping discussed in an interview),
make a copy and include with write-up. Otherwise, put in document file.





